Guidelines for National Certification of  a Regional/Local Chapter of Collegium Aesculapium Foundation, Inc.
· A Collegium Aesculapium Foundation, Inc. chapter may be started in any area where an organized medical, pharmacy, osteopathic, dental and/or podiatry school, or residency, is present and accredited.  Chapter membership will consist of health professionals, students and/or residents enrolled in an appropriate school or residency.  Pre-professional students (i.e. pre-medicine, pre-pharmacy, etc.) may also be members of the national Collegium Aesculapium Foundation, Inc. and of a certified health professional chapter.  
· In most cases, one Chapter will be sufficient for any particular area, even if multiple schools and/or residencies are present in that particular area (i.e. Washington DC, Philadelphia, Boston, etc.).  

· If sufficient interest and numbers of students and/or residents are present in any given area, more than one Student/Resident Chapter, or separate Student and Resident Chapters, may be organized.  

· Requirements for Chapter Organization
· All members of a Chapter must maintain annual membership in the national Collegium Aesculapium Foundation and conduct themselves in compliance with the ethical standards as espoused by the national organization.

· Use of the name or trademarks of Collegium Aesculapium may only be used after, and during, chapter certification.

· A minimum of 6 members are required to start an official Chapter.

· If there are not a sufficient number of members available to meet this requirement, interested individuals are still encouraged to become members of Collegium Aesculapium Foundation, Inc. and receive the benefits of membership that come with paying annual organizational dues.  
· With approval of the national Executive Council, Collegium members may meet on an unofficial basis when numbers are not sufficient to organize an official certified Chapter.
· Each Chapter must adopt the Chapter By-Laws, developed, approved and certified by the national Collegium Aesculapium Foundation, Inc.  Adopted By-Laws need to be submitted to Collegium Aesculapium Foundation, Inc. by the end of one month following the organization of the Chapter.  
· Developing Chapter by-laws are as simple as inserting the Chapter’s name and other requested information into the “Sample Chapter By-Laws” included with the materials furnished by the national organization.  
· By-laws play an important role in maintaining the integrity, continuity, and structure of the Chapter following its formation.
· As required by the Collegium Aesculapium Foundation, Inc., each chapter must adhere to the By-Laws of the Collegium Aesculapium Foundation, Inc.  Each Chapter and its members will need to fill out and submit Chapter and individual registration forms to be submitted along with initial membership dues

· Annual Collegium membership dues are established by the national Executive Council.  Annual national membership dues are required for Collegium membership.
· Each New Chapter will plan to hold meetings, organize activities, or otherwise “get-together” at least twice per year.  Meetings or activities can be held more often if the Chapter so decides.  Chapters can meet for the purpose of conducting Chapter business, holding a fireside or an informal journal club, social activity, service project, etc.  

· Further ideas for Chapter meetings and/or activities can be found on the “Collegium Chapter Tips Sheet.”  
· In keeping with the service mission of the Collegium Aesculapium Foundation, Inc., each Chapter will plan to organize and carry out a minimum of one service project or service activity annually.  
· As a Chapter begins to function, one person will be designated as the “Chapter Representative.”  This person will coordinate the initial recruitment of Chapter members and will spearhead the actual organization of the Chapter, including completion and submission of the appropriate paperwork and organization of the initial meeting.  The Chapter Representative will have the responsibility to communicate semiannually with the national Collegium organization about the progress and organization of the Chapter.  
· Once organized, Chapters will function as led by the Chapter Representative.  The Chapter Representative can assign other members to fill organizational roles as deemed necessary.  Such roles may include Chapter Treasurer, Service Coordinator, Membership Coordinator, etc.  Some organizational flexibility is permitted in order to meet the needs and interests of each individual chapter.
· Chapter Representatives will serve in their position for one year, or up until June 1st following their appointment following the Chapter’s organization.  Nomination and election of a new Chapter Representative will occur by June 1st of each year.  

· When a Chapter’s membership reaches 12 or more, the Chapter will elect Chapter Officers, including a Chapter President, Vice President, and Treasurer.  A President-elect will be elected along with a President at the time of the first elections to be held by the Chapter.  These officers can then appoint other officers as needed to fill organizational roles. 
· Chapter members will pay Collegium dues annually (as established by the national Executive Council) and in so doing will enjoy the benefits of Collegium membership.  If desired or required, additional dues can be called for by the individual Chapters to help with costs of Chapter programs or activities.
· It is strongly suggested that each student chapter select a “Chapter Advisor.”  A Chapter Advisor will be a licensed, practicing professional in one of the Collegium’s supported disciplines, and should be involved with the health profession school where possible.  A Chapter Advisor will serve as a guide or advisor to the Chapter, participating in activities or meetings when available.  The Chapter Advisor must be a member of Collegium Aesculapium Foundation, Inc..  Advisors should be used as a resource to provide perspective, direction and in maintaining compliance with national organization Bylaws.  Formation of a Chapter should not be delayed because of failure to identify an Advisor.  If one can not be obtained, Collegium Aesculapium Foundation, Inc. will provide assistance.
